[bookmark: Slide_Number_1]Department of History
Grad Student Travel Funding Request
Reason for Request of Funds: ☐	Conference  ☐	Research Travel
Location: Click or tap here to enter text.	
Departure Date: Click or tap to enter a date.	Return/End Date: Click or tap to enter a date.


Reason for Attending:  Description of proposed travel, why it’s important, are you presenting/attending if a conference, etc. (Try to limit to a paragraph)
Click or tap here to enter text.


Requested Expenses
	Conference Registration Fee	Click or tap here to enter text.
	Airfare	Click or tap here to enter text.
	Gas/Mileage	Click or tap here to enter text.
	Ground Transportation	Click or tap here to enter text.
	Lodging	Click or tap here to enter text.
	Food/Meals	Click or tap here to enter text.
	Other (explain)	Click or tap here to enter text.

	Total Amount Requested	Click or tap here to enter text.

Have you requested and/or been approved for other funding for this trip? Explain
Click or tap here to enter text.



Click or tap here to enter text.	________________________	______________
Student Name	Signature	Date


Advisor Signature / Date __________________________________________________

For Department Use Only
	Department Approver:	Click or tap here to enter text.
	Dept Determination:	Choose an item.
	Amount Awarded:	Click or tap here to enter text.

